
 
 

 

JOB DESCRIPTION 
 

Position Title:   

Conservation Operations Manager 

 Date/Revision: July 2015 

Position Summary:   

 

The Vermont Youth Conservation Corps 

The VYCC is a non-profit service, conservation, and education organization modeled after the 1930’s 

Civilian Conservation Corps.  The VYCC instills the values of personal responsibility, hard work, 

education, and respect for the environment in young people.  Corps Members, young adults 16-24, work, 

live, and study together in small groups, completing priority conservation projects throughout Vermont 

under the guidance of highly trained leaders.   

 

The Operations Manager position is a new position at the VYCC. The Operations Manager will be 

responsible for overseeing projects that – using the VYCC’s model of small, mobile and well-trained crews 

– increase resiliency of public infrastructure and protect water quality.   

 

The Operations Manager will create strong partnerships with regional planning commissions (RPC’s), 

regional watershed groups, state agencies, and municipal government and road crews to promote 

understanding of VYCC crew capabilities, appropriate treatments for water quality pollution issues and 

best management practices for riparian restoration, road stabilization, and urban green infrastructure.  

 

The Operations Manager will provide technical knowledge sharing, develop new funding sources for 

project completion by VYCC crews, and build a model to implement strategies in a sustainable way.   

 

The Operations Manager will provide opportunities for young people to make positive and tangible 

contributions to Vermont’s landscape through this work as it provides tremendous opportunities to instill 

values of responsible stewardship in young people  

 

Desired Qualifications for Knowledge/Experience: 

 

1. A bachelor’s or graduate degree in a Natural Resources field, or a related field or the equivalent 

experience.   

2. Past Conservation Corps Experience strongly desired. 

3. Proven abilities to build collaborative partnerships with a wide variety of external partners. 

4. Excellent oral and written communication skills. 

5. Thorough knowledge, or ability to quickly learn, the Vermont landscape including water quality 

challenges and land and community resiliency 

6. Ability to relate to diverse internal and external constituencies including staff, board, parents and 

children, service providers, public officials, and donors. 

7. Familiarity with regulations, laws, and procedures of the Vermont Agency of Natural Resources 

preferred. 

8. Demonstrated ability to work independently and as a team. 



9. Must display caring, respect, resilience, a willingness to adapt to and lead change. 

 

Essential Duties: 

 

1. Coordinate VYCC’s water quality improvement projects   

a. Support the development of, and manage the project funding 

b. Assist with securing fee-for-service projects through solicitation, contracting, and work 

project completion. 

c. Assist with project invoicing with VYCC’s Administration and Finance office  

d. Collaborate with development staff to identify, secure, and implement philanthropic and 

other grant making specific water quality improvement projects to be completed by VYCC 

crews. 

2. Field Program Support 

a. Assist with Field Staff and Corps Member trainings 

b. Develop and guide technical trainings for headquarters staff and field staff in landscape 

level project implementation (water quality, invasive species, forest management) 

c. Provide on-call support 

d. Provide Technical and Crew Management Support to HQ Field Supervisors 

e. Train seasonal Field Staff on work project site management 

f. Assist with Program Events such as Crew Start-ups and Closure 

g. Provide support to VYCC crews on logistics management within the Conservation Program 

including vehicles, tools, gear, communications,  

 

Reports to:  Conservation Operations Director 

 

Employment Category:  Regular Full-time, Exempt  

 

 

WORKING CONDITIONS:  

The Operations Manager will be based out of the VYCC Headquarters Office in Richmond, VT.  The office 

currently houses 14 full-time staff, as well as varying numbers of interns and volunteers who assist with 

special projects throughout the season.  The Operations Manager must be able to maintain focus and 

productivity amidst a bustling office atmosphere while sharing office space with others.  The Vermont 

Youth Conservation Corps is an organization that cultivates success using a team approach.  Full-time staff 

needs to balance personal initiative and independence with an ability to effectively utilize the team 

process. 

 

PHYSICAL DEMANDS:  

The Operations Manager will be responsible for work in an office environment, regular travel around the 

state, and field based work including physical labor.  The Operations Manager must possess the ability to 

work on their feet eight hours per day, move heavy materials, and operate or learn to operate small 

machinery.   

 


